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1 Introduction

The United States Environmental Protection Agency (EPA) Office of Pesticide Programs (OPP)
developedtie Pesticide Subissiors Portal (PSPand its associatempplicatiors to allow
applicants andegistrants to electronically submit pesticabda toEPA.

Applications for pesticide registrati@an be submittedncluding forms, studies, and draft

product labelingzia thePSPR In PR Notice 201-B, EPA made clear that the requirement to
submit multiple copies of data is applicable only to paper submisSangarly, EPA interprets

the requirement to submit five copies of draft labeling in 40 CFR 152.50(e) to apply only to
paperapplicationsAs electronic submissions are easily reproducible, EPA will accept electronic
applications containing one copy of all the required elements

EPA encourageelectronic submissioaf the followingitems

1 Product Registratioh Section 3
- New pesticide active ingredients
- New pesticide products containing alreadgistered pesticide active ingredients
- Amendments to registered pesticide products
- FIFRA 6(a)(2)study submissions
- Gold Seal Letter Requests
- Final Printed Labeling (FPL)
- Pet SpotOn Enhanced Reporting

1 Experimental Use PerniitSection 5

1 Food TolerancePetitions

1 Distributor Products

9 Notifications

1 Inert Ingredient Request

1 PreApplicatiors

1 Foreign Purchaser Acknowledgment Statements (FPAS)

In addition to preparingegistration actiopackages, users may also responbldit Genericand
ProductSpecific Data Callns (GDCls andPDCIs) respond to data requests by forming or
using an existing consortium; asdbmitregistratiorreviewitems, including labels and nen
DCI data.

1.1  Purpose

This document providginstructions on how to ugP and its associatagdplicatiors. After
reviewing this documentsers will be able to

1 Accesghe PSPapplicationvia the Central Data Exchange (CDX)
1 Generateoot MasterRecordldentificationNumbergMRIDS)

OPP Pesticide Submissions Portal User Guide March 24, 2022
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1 Prepareand submit registration actiggackageso EPA for processing
1 Uploadand submibatchregistration actiopackagesn the eSubmission XML format
1 Upload,modify, and submitegistration actiopackaes created wite-Dossier Builder

1 Respond t&sDCls(Generic Data Callns) and PDCIgProductSpecific Data Callns) by
submitting Acknowledgements, 90ay Responses, and Data Submissions

1 Respond to data requests by forming or using an existing consortium
1 Make data submissions that are natasponse to a GDCI Notice

1 Submit requested draft labels for registered products in response to interim or final
registration review decision

1 MakeForeign Purchaser Acknowledgement StatemeéR&\§ submissions; including
Annual Summaries

OPP Pesticide Submissions Portal User Guide March 24, 2022
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2 System Requirements
The following items are required tise the PSP applicat®n
1 Internet access
1 An e-mail account
1 A vendorsupported web browsarith Java Script enabled and pop blockers disabled
1 A vendor supported version of Adobe Acrobat Reader

1 A CDX account withanactivePSP Program Servicele

2.1  Supported Browsers

For optimal performancé&oogle Chromés recommended to access the PSP application
However, vendor supported versions of the followsngwseramay also be used

9 Google Chrome

9 Mozilla Firefox

9 Microsoft Internet Explorer (IE) or Edge
9 Safari

2.2 Screen Resolution

Screen resolution should be set to 1024 x 768 or greater.

OPP Pesticide Submissions Portal User Guide March 24, 2022

4


http://www.google.com/chrome
https://www.mozilla.org/en-US/firefox/new/
https://www.microsoft.com/en-us/edge
https://support.apple.com/downloads/

CDXs

3 Live Application Support

Realtime application support is available by contacting the CDX Help Desk (CDXHD) using
one of he following options:

1 By Telephone:

Persorto-person telephone support is available from 8:00 am to 6:00 pm eastern standard
time/eastern daylight time (EST/EDT). Call the CDXldbits toltree line,(888) 8901995
or +1 (970) 494500 for internationatallers.

1 By Email:
Send an email thelpdesk@epacdx.neti t h A Techni cal Supporto in
1 By Chat:

Select he 6Chat with the CDX0 Gbentpache slksdd |sicnrke eonn
a web formto enter information regardirghelp request.

1 By Contact Form:

Enter information in the text fCDe&ohtact under t
UG screen.

OPP Pesticide Submissions Portal User Guide March 24, 2022
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4 Pesticide Submission Portal General Functionalities

This section describageneral PSP functionalities that are common across all underlying PSP
applications. This includes the following topics

9 PSProlesfor registrants
9 Accessg PSPfrom CDX
f Navigatingt he PSP O6Homed screen

1 The functions @ailable inalP SP appl i cati ons® navigation tre
application footer

1 Creating and entering submission passphrases
1 Globally validating submission contents prior to sending to EPA
1 Completing the submission process

4.1 PSP Registrant Roles

Registrantzan access PSBingtwo roles- Primary Submitteior Authorized AgentPrimary
Submittes can viewall packagesind DClscreated folm company, spons@nd maintain
Authorized Agenu s e r s 6to RSP andpregare andnake submissions ugj any of the PSP
applications.

Important: The Primary Submitter is intended to be an official representative of the associated
company. However, if an agent registers as a Primary Submitter, theyeaabuhe

responsibilities of the Primary Submittehé&se responsibilities includponsoring Authorized
Agents and managg their access.

Authorized Agerd canonly see packageakeycreated andreunable tosponsoot her user s 6
access to PSRAuthorized Agerd may prepare andakesubmissions using any tfe PSP
applications

For more information about roles a@G®dX registration please refer to the OPP CDX Pesticide
Submission PortdRegistration User Guide
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4.2  Access the Pesticide Submission Portal

To accesPSRfirstnavigatetd he EGOM O0scr een
Exhibit 4-1s hows a screen capture of the CDX &6Homed

“EPA
Ny’
V United States Envronmental Protechion Agency

Home About Recent Announcements Terms and Conditions FAQ Help

CD)e Central Data Exchange W Contact s

Log in to CDX
User ID

Password

B Show Password

Togin Repister with COX'

Forgot your Password?
Forgot your User 1D?
Waming N otice and Privacy Policy

Welcome

Welcome to the Environmental Protection Agency (EPA) Central Data Exchange (CDX) - the Agency's electronic reporting site. The
Central Data Exchange concept has been defined as a central point which supplements EPA reporting systems by performing new
and existing functions for recelving legally acceptable data in various formats, including consolidated and integrated data.

Exhibit 4-1: CDX &Home6Screen 1 Login

Navigation: Entervalidvalues nt o t he 6 User | Ruddsekectdh ed PéaLsosgw ol r ndéx
button.
OPP Pesticide Submissions Portal User Guide March 24, 2022
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The6 My CD X 6 disptays ereea user successfully logs into CDbs screen contains a

list of associategrogram services unddred Ser vi c e s 0 stdreel othePSPprogrdm r e g i
serviceO PSP: Pesti ci degondpany Mimbes Requesisii be listed IA

programservic® s  sid visibleiby scrolling overtheicem n 't he O StRalesusd col ur
within a progranservice araccessed bgelectingg he bl ue, underl ined | ink
column ThecurrentlyavailableregistrantolesforP SP ar e 6 Pr i mary Submitt e
Agentd

Exhibit -42s hows a screen capture of the 6My CDX06 s

<EPA
.
\’ United States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions FAQ Help

& Contact Us
CD)4 Central Data Exchange Logged in as (Log our)

‘ Inbox| ‘ My Profile H Reg Maint || Role Sponsorship ‘ ‘ Submission History || Payment History

Status ¥ Program Service Name

8 PSP: Pesticide Submission Portal (Company
Number Requests)

See the status for all program services

8 PSP: Pesticide Submission Portal (Company i News and Updates
Number Requests) Submitter

No news/updates.

Exhibit 4-2: 6 My CD X 6 BRSSP eregram Services
Navigation: Selectabluerolel i nk wunder t he 0RO lthe<eleatedoleu mn t o e

When aroleis associated with multiplerganizationsselectinghe role link ontheé My CD X 6
screen gener at eosf itlhee Soediptiénsgrsadtiggmdmpctly into PSP
when arole is associated witbnly one organization.

Exhibit 4-3s hows a scr e @Am pdd taudri e no fPpuphivedbde Set t i ngs

Application Profile Settings

Organization Name

'Testing ) Organization V|

Program Client ID
[Primary Submitter: 98765 ]

Program
PSP

Exhibit 4-3: C D XApplication Profile SettingséPop-up

Navigation: Select arorganizatiorand company role/numband therselect he o6 Pr omceed 6 |
to enter the PSP application.
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4.3 Pesticide Submission Portal &-HomedScreen

TheP S P ontagddcreen is thanitial screen within PSBNd it providesaccesdo thevarious
underlying PSRpplicationsandfunctions available within the portalhe screems separated
into threepanels

TThed Su b mi s s i o npanelaravities Gudedicee$ko all submission applications
andisl ogi cally divided into regul afstraiop secti on
Revi ew, 6 0 Rer RragSusnissioaltoiodSalectinghese dections display
additional information for the options available under each regulatory section. For
informationon how to locate a specific submission typavigate to theorresponding
section of this user guide.

1Thedé P S P Aparelrdisptays information pertinent to PSP including outage,
maintenance, an@PPprogrammatic notifications.

TTheé Vi ew Re c e npanellisptays the feves (8) most recently modified redistna
packages for theserandorganization displayed in the application heatitethatnon
registration packageubmissions (e.gDCI Responses) and registration packages for
organization®ther than the one displayed in the application headlenot display.

s

Exhibit 44s hows a screen capture of the PSP O0Homebd

)
W# Pesticide Submission Portal Help - A John Doe, TestOrg198800 (Primary Submitter)

Partal

Pesticide Submission Portal

Welcome to the Office of Pesticide Programs Pesticide Submission Portal. Use the step chart below to create new submissions, respond to data call ins, form consortiums, or utilize pre-submission tools (e.g. form builders and root MRID
generation). The View Recent Packages table allows quick access to your most recent submissions

Submissions and Tools Collapse PSP Alerts
Registration Actions

View Recent Packages Collapse
All Pax

Exhibit 4-4: Pesticide Submission Portal (Home6Screen

4.4 Pesticide Submission Portal Header

The PSP header, first displayed on the PSP O0Hc
applications and contairtke followinguseful navigation tools and information

fThe6 Portal & icon displayed otheusdrowthée RSPt si de o
0 Ho me 6 framcanyefahe PSP application scresvisenselected

1 Selectinghe6 H e | pdispldys apdtication resources including user guides, answers to
frequently asked questions, and contact information for the CDXHD.

OPP Pesticide Submissions Portal User Guide March 24, 2022
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fThe |1 ogged i rganizaienyaddsrolerdisphas a linlkon the right side of the
headeto assist CDX users who have registered for multiple organizations and roles identify

the role/organization combination with which yreccessed PSBelectinghe linkwill log
the u®r out of both the PSP applizat and CDX.

Exhibit 4-5 showsa screen captura the PSP application header:

A John Doe, CDX TESTING COMPANY (Primary Submitter)

o
\‘ﬁ' Pesticide Submission Portal Help ~
Portal

Exhibit 4-5: PSP Application Header

4.5 Pesticide Submission Portal Footer
The PSP footer, first displayed on the PSP OH
applications and dynamically presents the below functionalities based disftayedscreen:

number and O6Rel ease Noteso6 | inl

fThePSP version
a history of recent PSfeleases and their contents.

PSP v2.7 Release Notes

Exhibit 4-6: PSP Application Footer Release Number and Notes

1 Provide Feedback:The feedback functionality allows users to share their PSP application
experience directly with the PSP projectte&mlect he OPr ovi de Feedbacko
the feedback pepp and provide application feedbatkyportant: Contacthe CDXHD for

immediate assistance while working within PSP.

Provide Feedback CDX Links =

Exhibit 4-7: PSP Application Footer Provide Feedback

Got feedback?

@ Please provide your feedback below: ‘

Attach file Browse... No files selected

Name

Exhibit 4-8: PSP Application Footer Provide Feedback Pop-Up

OPP Pesticide Submissions Portal User Guide March 24, 2022
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T Help Links: Th e & C D Xmeldinrthle apflication footer provides convenient access to
the following CDX resources:

T CDXHom& screen
MyCDXd scr een
EPA Homepage

C D XTenns and Conditiodls s cr een

= =4 A4 -2

C D XPridacy and SecuritMoticed s cr een

CDX Homepage
MyCDX Homepage
EPA Homepage
Terms and Conditions

Privacy Notice

Provide Feedback CDX Links -

Exhibit4-9: Appl i cati on EinksG er O0CDX

9 Save:While on a submission screaeglectt h e 6 S dovsavé all enteced data on the
currentscreeml he 6 Saved functentaweddathoes not val i date

M Save B Preview + Validate (& Submit

Exhibit 4-10: Application Footer &Saved | c o n

1 Preview: While on a submission screesglectt h e 0 Pr eto gererai@ and display an
in-progress PDF representation of gudmission

M Save B Preview « Validate & Submit

Exhibit 4-11: Application Footer ®Previewd | c on

1 Validate: While on a submission screesglectth e 0 V aidon tdcheckéhé current
submission for errors argeneratea comprehensive pepp window reportRefer toSection
4.8.2for additional information abowglobalvalidation.

M Save B Preview « Validate (& Submit

Exhibit 4-12: Application Footer d/alidate6 | c o n

OPP Pesticide Submissions Portal User Guide March 24, 2022
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1 Submit: While on a submission screen, sekedt e 6 S u horbegin éhe sulemission
process and navigateo t he O Sub mi t t eQConsultBettiond.0farguidanced s cr e
on the submission process.

M Ssave B Preview + Validate ( Submit

Exhibit 4-13: Application Footer &6Submitd | con

4.6  Navigation Tree

The navigation tree is located on the left side of each soritlein the PSP submission
applications The bottom portion of the navigation tree contaimstextually basetps for the
displayed screeandprovides guidance throughout treibmissiorcreation process. The
navigation tree has the following functions:

1 Collapse and Expand foldersEachsubmissiorsection falls under a collapsible folder
within the navigation tree. To collapse an expanded fosdé¢ectthe folder title link to hide
that section of the navigation trégelectthe folder title link for a ollapsed folder to expand
thatsection of the navigation tree.

1 Navigate between screendfavigation between the various screens withsmlamissions
possible byselectinga screen title link to navigate to the desired screen

1 Important: All information entered on a scresrust be savetefore navigating to another
screen via the navigation tree or entered information will be lost. A prompt displays when a
link in the navigation tree iselecteds t at i ng, AAre you @uente you wa
page? Any unsavedSeaettiaghlgesé @Ko6 |l bbet bonshawvi gat
to the requested screen without saving any changes on the currentSefteetmghe
6Cancel 6 button closes the poaureempcteenwi t hout na

Exhibit 4-14 shows a screen capture of the navigation tree:

Package Info
{0 P ents (Cick the A Appicatlon’bution and ek sach requiatoyiappdcaliontype o.acd e to yourpackage. ARar spaclying e namber and types of ppkcatons, rees 1 ‘Sere Button o 38k your changes. Fields with a red astrsk ars roquied,

Package Name

ssssss

Regulatory Type

Exhibit 4-14: PSP Navigation Tree

OPP Pesticide Submissions Portal User Guide March 24, 2022
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4.7  Passphrases

PSP requires that submissions have an associated passphrase. A pgsspbcssesubmission
by limiting access to only those users who have the passphrase and acting as an encryption key
for submissiordata both at resh CDX and during submissicinom CDX to OPP

4.7.1 Create Passphrase Screen

A passphrase must haatleaskeight @) characters; magontain a combination of letters,
numbersand spaces; and musit contain special charactems.g., +, and *).

Important: The user who createssabmissioris responsible for remembering the passphrase

andonly distributing it to authorizegersonsQOPP is unable to retrieve a passphrase or

unlock a package if the passphrase is lost or forgotte newsubmissiorwill need tobe

createdvhen apassphrases lost or forgotten. OPP suggests that eaganizatioruse the same
passphrase for all submissions. A shared passpénasees that someone from the same
organizatiorcan retrieve and/or complete the submissienthe pakagecreatoris

unavail abl e. A 06Pas s pdssisavdtepaddphmagedecalnay be cr eat

Exhibit 4-15s hows a screen capPsphraosdd ther d&€Creat e P

Packages -  Batch Uploads - Help + A John Doe, CDX TESTING COMPANY (Primary Submitter)

Create Passphrase

Please create a passphrase that is at least 8 characters in length and does not exceed 20 characters. To protect your account, your passphrase should contain a combination of letters and numbers. The passphrase
you create may include spaces but should not contain special characters (for example, +,?, and *). Passphrases are also case sensitive. You can associate the same passphrase with multiple submissions.

Your passphrase will be used as an encryption key 1o protect the contents of your data. Your data cannot be accessed without this passphrase. As a Primary Submitter, you are respensible for remembering your
passphrase and distributing it to only authorized agent(s).

You may also create an optional ‘Passphrase Hint that will be associated with this submission. When trying to access this submission in the future, this 'Passphrase Hint' may aid in remembering the passphrase.
Please do not enter the actual passphrase as the ‘Passphrase Hint*

Or, you can click "Cancel” to retum to Home page

New Passphrase Create Passphrase Hint (Optional)

Do Not Forget Your Passphrase!
For security reasons, the system administrator does not have access to your passphrase and cannot retrieve it or reset it to a new one. If you have forgotten your passphrase, you
must create a new submission.

Confirm Passphrase

PSP v194 Provide Feedback CDX Links «

Exhibit 4-15: PSP 60Create Passphrase6 Screen

A

Navigation: Create a passphrase aadectt he O Next 6 but tfistscreero navi gat
within the selected submissiontype. F&t®Pp ac kage, the firdmnfodr een
screenRefer toSection6.2for addi ti onal information on the (

4.7.1.1 Passphrase Hint

A passphrase hint is an optional reminder that can be associated with a submission via the
0Create Passphr as e Gedcgorgettempasaphreses. Isishigmyt ended t o
discouraged to use the same passphrase and passphrasethimhint isiot encrypted and may

OPP Pesticide Submissions Portal User Guide March 24, 2022
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be available to users that should not have package access. Only one passphrase hint may be set

per submission and cannot be changed once set.

Exhibit 4-16 shows a screen capture of the passphrase hint linklore

screen:

Batch Uploads ~  Help ~

0Create Passph

2 John Doe, CDX TESTING COMPANY (Primary Submitier)

Create Passphrase

Please create a that is at least & in length and does not exceed 20 characters. To protect your account, your passphrase should contain a combination of letters and
numbers. The passphrase you create may include spaces but should not contain special characters (for example, +,?, and *). Passphrases are also case sensitive. You can associate the

same with multiple

‘Your passphrase will be used as an encryption key to protect the contents of your data. Your data cannot be accessed without this passphrase. As a Primary Submitter, you are responsible

for ing your and it o only ized agent(s).

YYou may also create an optional ‘Passphrase Hint' that will be associated with this submission. When trying to access this submission in the future, this 'Passphrase Hint' may aid in

remembering the passphrase. Please do not enter the actual passphrase as the ‘Passphrase Hint."

Or, you can click "Cancel" to return to Home page.

New Passphrase

Confirm Passphrase

I Create Passphrase Hint (Optional) I

Do Not Forget Your Passphrase!
For security reasons, the system administrator does not have access to your passphrase and cannot retrieve it or reset it to a new one. If you have forgotten your

passphrase, you must create a new submission.

Provide Feedback CDX Links «

Exhibit4-16: O Create Passpbh€mneade SPassphrase Hintdé Lin

Navigation: Selectt he O0Cr eat e Passphrase
field toClaamehPadhepupr ase

Exhibit 4-17showsasr een captur e

Create Passphrase Hint

Create a hint to be i with this ission. The hint should be a short reminder that will help you to
remember the passphrase. Please do not use the actual submission passphrase as the passphrase hint.

nt 6

Passphrase Hint

Confirm Passphrase Hint

Once you click ‘Save' this hint will be via the 'Enter P pl ' screen for this

Exhibit4-17: 6 Cr e at e
Navigation: Ent er a short hi

6Confi rma®ea BalliBeleck he O6Savebd

Passphtlpse

Hi

Hi
t he

nt
pop
0 Cupe at e

nt

button.

(Optional

Passphrase

60 Pop
O6Passphrase
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A passphrase hint can be viewed on screens that require the passphrase to be entered, such as

when accessing a submission via the O0Enter Pa
copy of reROMERRDastheeaC

Exhibit 4-18s hows a screen capture of the O6Vi
Passphrased screen:

ew Pass

Batch Uploads ~  Help ~

4 John Doe, CDX TESTING COMPANY (Primary Submitter)

Enter Passphrase
Please enter your passphrase for the submission and click the "Next" button. Passphrases are case sensitive.

Or, you can click "Cancel” to return to the Home page.

Package Name EP-30786

Enter Passphrase

i i

Do Not Forget Your Passphrase!
For security reasons, the system administrator does not have access to your passphrase and cannot retrieve it or reset it to a new one. If you have forgotten your
passphrase, you must create a new submission.

Provide Feedback CDX Links «

Exhibit4-18: 6 Ent er PassplbvVaRawdspPhraenms Hintd Link

Navigation: Select he O6Vi ew Passphr as®&ViHdwtP®a d dgopkr & soe dH i
up.

Exhibit 4-19showsascreemapt ur e of the O6View Passphrase Hi
screen:

Packages -  Balch Uploads ~  Help ~

2 John Doe, CDX TESTING COMPANY (Primary Submitier)

Cross-Media Electronic Reporting Regulation (CROMERR)

Please Enter Passphrase

Package Name

test

.................... View Passphrase Hint

Exhibit 4-19: 6 CROME RR & -®ew @assphrase HintbLink
Navigation: Select he &éVi ew Passphrase Hinté Iink on th
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CD)X&

Exhibit 4-20shows a screen capture ofthé/ i ew Passphrase Hintdé pop u

View Passphrase Hint

The passphrase hint associated with this submission is visible below.

Passphrase Hint This is a passphrase hint

Exhibit 4-20: o6 Wiaesws phr ase -UWpi nt 86 Pop
Navigation: Review the passphrase hint sselect h@ K& butt on tup. cl ose t he

4.7.2 Enter Passphrase Screen

To access an iprogress packagthe passphrase that was used to encrypt that package must first
be entered on the O0Enter Passphrased screen

Exhibit 4-21s hows a screen capture of the O6Enter Pas

Exhibit 4-21: &nter Passphrase6 Scr een

Navigation: Enter the passphraseginally used to creata submissiomndselectthe dNextd
button to navigate tthe first screen in the selected submission
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